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Getting Started

Step 1: Start Your Free Trial

Visit bookkeeping-ocr.com and navigate to the Pricing page. Click Start Free Trial to begin your

30-day free trial — no credit card required.

* All features are included during the free trial period.

« Trial expires after 30 days; purchase a license to continue.

Bookkeeping-OCR

Pricing

Free Trial

Full License

Feature Comparison

Pricing FAQ

Quick Links

Download Trial

View Features

Contact Us

Step 2: Request Your Download Link

On the download page, enter your email address, select your operating system, then click Send Me the

Download Link.

Home Features Pricing

Simple, Transparent Pricing

Download Support FAQ

No hidden fees, no subscriptions, no renewals. One price, use it forever.

(<

Try Free

$0

30-day free trial

[ All features included
Expense tracking & OCR
{9 Revenue management
Client management

All reports & exports
No credit card required

No automatic renewal

Start Free Trial

Trial expires after 30 days. Purchase a license to
continue,

7

Full License

$119.00 susco

Perpetual — never expires

[ Expense tracking including OCR
Revenue management

[ Client management

All reports & exports

Backup & Restore functionality

Includes 1-Year Service Contract:

& Email customer support
Free updates (bug fixes & feature
updates)

@ Locked renewal rate: $19.99/yr for 2
additional years

(billed annually on anniversary date — reg.
$34.99/yr)

@ Free upgrade to the Invoice Module
Launching Summer 2026 — a $79.00 value
when sold separately

Buy Now — $119.00

One-time purchase. License is bound to your
machine and never expires.

Activate License

f Introductory Offer

What's Included

* macOS 10.13 (High Sierra) or later

* Windows 10 (build 1909) or later

The screen will update to confirm that the email has been sent. The link is valid for 24 hours and can

only be used once.
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Download .
Get Started in 3 Steps
Get the App
No installation wizard, no configuration needed. Just download, install, and start your 30-day free trial
Installation

First Launch
System Requirements Download

Troubleshooting
Get Your Free 30-Day Trial

Documentation Enter your email and select your platform. We'll send you a download link instantly.
Feature Guide
A9 @ macos [ Windows
Get Help

Quick Links L

View Pricing

Activate License

Install
macOS Installation

. Open your Downloads folder

. Double-click Bookkeeping_0CR_v1.0.8. dng

3
2
3. Drag the ing-OCR" icon to your ications™ folder
4,

. Eject the DMG when the copy is complete

Windows Installation

Open your Downloads folder
Double-click Bookkeeping_OCR_v1.0.0.exe

. If prompted by Windows security, click "More Info 2 Run Anyway"

IS

. Follow the on-screen prompts to complete installation

Step 3: Check Your Email

An email confirmation will appear on-screen once the link has been sent. Check your inbox for the
download link email from Bookkeeping OCR.

Book! keeping-OCR Features Pricing Download Support Activate License

Download .
Get Started in 3 Steps
Get the App
No installation wizard, no configuration needed. Just download, install, and start your 30-day free trial.
Installation
First Launch

Download

System Requirements

Troubleshooting

Documentation e

Feature Guide

Check Your Email!

FAQ We've sent your download link to HappyG@email.com.

The link is valid for 24 hours and can only be used once.
Get Help

Quick Links
View Pricing

Activate License Install

macOS Installation

1. Open your Downloads folder
Double-click Bookkeeping_OCR_v1.0.8.dmg

Drag the "Bookkeeping-OCR" icon to your "Applications" folder

E N

Eject the DMG when the copy is complete

Windows Installation

1. Open your Downloads folder

2. Double-click Bookkeeping_OCR_v1.8.8.exe
3. If prompted by Windows security, click "More Info - Run Anyway"
S
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Step 4: Download and Install

The download email will arrive within a few minutes and contains a download link. Click the link to start
the download.

For macOS:
* Open your Downloads folder.
* Double-click Bookkeeping  OCR_v1.0.0.dmg.
e Drag the Bookkeeping-OCR icon to your Applications folder.
« Eject the DMG when the copy is complete.
* Open Launchpad — the icon will appear alphabetically in your application list.

For Windows:
* Open your Downloads folder.
* Double-click Bookkeeping_OCR_v1.0.0.exe.
« If prompted by Windows security, click More Info - Run Anyway.
« Follow the on-screen prompts to complete installation.
* A new icon will appear on your desktop once installation is complete.

Time-Sensitive Update

Q Bookkeeping OCR

Your Bookkeeping OCR Download Link (macOS)
To: 1
Reply-To: B

Thanks for your interest! Click the button below to download the macOS version
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Step 5: Welcome Screen

When you open the application for the first time you will be presented with a welcome screen that
briefly describes what you can do.

« Scroll to the bottom of the welcome screen to find a checkbox that suppresses the welcome screen
on future launches.

* You can always return to this information via the Help menu.

Welcome to Bookkeeping-OCR

Your private, offline bookkeeping assistant. Scan receipts, track expenses and
revenue, and export reports — all on your own computer.

MENU ITEMS: WHAT YOU CAN DO

Bookkeeping-OCR P’\ Dashboard

Click title to activate privacy screen : + P&L snapshot at a glance

« X, Esc, or click outside removes screen « Expense vs. revenue chart
« Picks up right where you left off « Filter snapshot by complete year or by
month/year

Expense Revenue
"+ Upload receipts (JPG, JPEG, PNG, PDF) « Log income by customer and category
+ OCR auto-extracts vendor, date, amount + Monthly and yearly revenue summaries
(*see user guide for limitations) + Search, filter, and export revenue
+ Categorize, tag by project, review and records
save

Reports Clients

« Monthlyjyearly expense and revenue « Store clients and customers
reports « Link clients to revenue entries

+ Category breakdowns with charts « Export client list to CSV

+ Export to CSV or Excel

Admin Actions Help

{
+ Setup expense categories + FAQ: General Questions, Trial &
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Security Cover Screen

Click Bookkeeping-OCR in the upper left-hand corner of the application to activate the security cover
screen. The cover screen hides all financial data for privacy in shared environments.

« Click anywhere on the cover screen to return to where you were.
« Or click any menu item to navigate directly to that section.

Tip: Use the security cover screen whenever you need to step away from your computer and want to quickly hide
your financial data.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

BOOKKEEPING-OCR

BOOKKEEPING SIMPLIFIED
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Dashboard

The Dashboard provides an at-a-glance financial snapshot. Filter by year or month using the controls in
the upper right.

Charts & Visualizations
« Monthly Trend chart: Expense vs. Revenue line graph over time.
* Revenue Pie Chart: Breakdown by Category, Product, Client, Payment Method, or Project.
» Expense Pie Chart: Breakdown by Vendor, Payment Method, Category, or Project.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Dashboard Year: 2026 Month: ~ Full Year

Monthly Trend @ Revenue ® Expense
$700

$600
$500
$400
$300
$200
$100

$0
2026-01 2026-02 2026-03 2026-04 2026-05

Revenue by: Category Expense by: || Payment Methad| )|

M card-vista 32.0%
00035 22.1%

W Credit 14.5%

W Cash 13.4%
Debit 5.4%

W 2081 4.0%

M Check 3.4%
test 30 3.2%

0003 1.6%

W commission 72.2%
ce 27.8%
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Expense Management

The Expense module contains four tabs: OCR Processing, Receipt Review, Manual Expense,
Search/Edit, and Add Return.

OCR Processing — Uploading Receipts

Step 1: Click Upload
From the OCR Processing tab, click the Upload button. An 'Upload Receipts' dialog will appear

showing your current folder location.

Expense Revenue Reports Clients Admin Actions

Bookkeeping-OCR Dashboard

Expense Management

& OCR Processing [ ReceiptReview @D | Manual Expense Q Ssearch/Edit Add Return

OCR Processing
i~ ) 5
Upload RECEIPTS PENDING OGR REGEIPTS PENDING REVIEW
1. Action Required

Receipt Image Maintenance

EXPENSE

DATE FILE NAME
PROCESSED COMPLETED

RECEIVED v

2026-02-04 260401_182030_5.png

| 2026-02-04 260401_182630_2.png

2026-01-31 260401_182630_6.3pg
2026-01-26 260481_182030_64. png

2026-01-26 260401_182030_3.png

Step 2: Change Folder
If needed, create a folder to hold your receipt images, then click Change Folder to point the application

to that folder.
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Upload Receipts

Jusers

Is This the correct folder location?

CHANGE FOLDER UPLOAD RECEIPTS

change your folder location this process willlook for any: .png, Jag,
Ipeg, pdif within folder and will process as
areceipt for review

Cancel




Step 3: Choose Your Receipts Folder

A folder picker dialog will open. Navigate to the folder that contains your receipt images and click
Choose.

Cancel Choose

Step 4: Click Upload Receipts

Once the correct folder is selected, click Upload Receipts. The application accepts .png, .jpg, .jpeg,
and .pdf receipt files.
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Upload Receipts

Jusers

Is This the correct folder location?

CHANGE FOLDER UPLOAD RECEIPTS

change your folder location this process willlook for any: .png, Jag,
Ipeg, pdif within folder and will process as
areceipt for review

Cancel




Upload Complete — Receipts Loaded

After upload, receipts are copied into the application's internal receipt folder and each file is renamed to
a standardized timestamp format (YYYYMMDDMMSS). An 'Upload Complete' dialog confirms the
number of receipts processed.

Upload Complete

4 receipts processed. 0 duplicates.

Handling Duplicate Receipts

If receipts are re-uploaded by mistake, the application detects duplicates, marks them accordingly, and
moves them to a Duplicates folder inside the user's receipt processing folder. To intentionally reprocess
a receipt, rename the original file before re-uploading.
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Upload Complete

2 receipts processed. 3 duplicates moved to:

[Usershampdasigodhfisd [kEHfIRerst_Test/samples/test2data/Duplical

Receipts




OCR Processing — Running OCR

Step 1: Click Run OCR

After uploading receipts, click the Run OCR button. A confirmation dialog will appear asking you to
confirm processing.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions

Expense Management

& ocRprocessing @ | [ ReceiptReview @ N\ Manual Expense G searchjEdit Add Return

OCR Processing

[~
Upload RECEIPTS PENDING OCR RECEIPTS PENDING REVIEW
{1 action Required ]

Receipt Image Maintenance

DATE FILE NAME 0ocR EXPENSE
RECEIVED ¥ PROCESSED COMPLETED

2026-02-15 26041@_071634.pdf

2026-02-14 260410_071634_1.png
2026-02-08 260410_071455_1.png
2026-02-08 26841@_871455_3.png
2026-02-08 260410_871456_2.png
2026-02-08 260410_871455.png

2026-02-04 260401 182830_5.png

2026-02-04 268401_182038_2.png

2026-01-31 260401_182030_6.7pg

'JDOOOOODOD

Step 2: Confirm and Process

Click Run OCR in the confirmation dialog to begin processing all new receipt images. The OCR engine
reads each receipt and extracts Vendor, Total Amount, and Date. Accuracy depends on the clarity and
format of the receipt.
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Run OCR Processing

Process all new receipt images with OCR?

Cancel Run OCR

Processing Complete
A progress bar displays as receipts are processed. When complete, the status shows 'Complete’ and
receipts move to the Receipt Review queue. The receipt image is always attached to the review screen

so you can verify and correct any OCR-extracted data.

Processing Receipts...

Complete!
Current: 260410_071634_1.png
Elapsed: 0:03
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OCR Processing — Receipt Image Maintenance

Viewing Receipt Images

Click any row in the Receipt Image Maintenance list to preview the receipt image in the panel on the
right. The list shows all uploaded receipts with their processing status.

Status Columns Explained
* OCR Processed — Y: Receipt has been through Run OCR and is waiting in Receipt Review.
* OCR Processed — N: Image has been uploaded but not yet processed through Run OCR.
* OCR Processed — U: Receipt is corrupted or unreadable by the OCR engine.
* Expense Completed — Y: Receipt has been reviewed and saved as a database record.
* Expense Completed — N: Receipt is in Receipt Review awaiting completion.

Bookkeepi ng-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

&8 OCR Processing [T Receipt Review o \ Manual Expense Q Search/Edit Add Return
OCR Processing
o 0 "
s
Upload Run OCR RECEIPTS PENDING OCR RECEIPTS PENDING REVIEW

Receipt Image Maintenance

FILE NAME EXPENSE

0cR
PROCESSED COMPLETED

DATE
RECEIVED ¥

2026-02-15 268418_071634.pdf b § N
2026-02-14 260416_071634_1.png o N
2026-02-08 260418_871455_1.png
2026-02-08 268418_871455_3.png
2026-02-08 260418_871455_2.png
2026-02-08 260410_871455.png

2026-02-04 260401_182838_5.png

2026-02-04 268401_182630_2.png

2026-01-31 260481_182038_6.3pg

'JOODODODOD
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Deleting Receipt Records

Check the checkbox on any row to select it for deletion. The Delete Selected button will activate and
show the count of records to be deleted.

Important: If Expense Completed = N, only the image and OCR data are deleted. If Expense Completed = Y, the
complete database record and image are deleted.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

& OCR Processing 1 Receipt Review @D R Manual Expense C searchjEdit Add Return
OCR Processing
= (o] 17
RECEIPTS PENDING OCR RECEIPTS PENDING REVIEW
Upload

Receipt Image Maintenance

DATE FILE NAME OCR EXPENSE
RECEIVED ¥ PROCESSED COMPLETED

2026-02-15 260410_071634 . pdf
2026-02-14 260410_071634_1.png
2026-02-08 260410_871455_1.png
2026-02-08 260410_871456_3.png
2026-02-08 268410_871455_2.png
2026-02-08 260410_071455.png

2026-02-04 268401_182630_5.png

2026-02-04 260401_182830_2.png

(m) (el (&) {e] (&) (& (e} (&] (@)

2026-01-31 260401_182030_6.3pg
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Receipt Review

Overview

Receipts are presented in order of processing. The receipt image is displayed on the left for reference.
Fields pre-populated by OCR can be corrected as needed.

» Use the Select Receipt dropdown to jump to any pending receipt.

» Tabbing moves through fields left-to-right, top-to-bottom, then back to Vendor.
» Use arrow keys for dropdown navigation; press Enter to select.

Windows date field: use arrow keys to move between day/month/year fields to avoid the calendar dropdown. On
Mac, clicking the date field opens a calendar picker.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

M CCR Pracessn b oo

. . SELECT RECEIPT:
Receipt Review
260401.182030_4
11 RECEIPTS TO REVIEW

& searchjEdit Add Return

VENDOR * RECEIPT DATE * PAYMENT METHOD *
08/28/2025 Type

SALES TAX

Home Depot search.
TOTAL AMOUNT * NOTES (OPTIONAL)
46.90

0.00

Line Item Splits

Sum: $0.00 / $46.90
v

CATEGORY * PROJECT * AMOUNT ($) NOTES
Select Select 0.00

+ Add Line (1) Allocate Remaining

Payment method

Line 1: Category required

Line 1: Project required

Line 1: Amount required

Line items sum must equal total minus sales tax
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Required Fields and Line Item Splits

Fields marked with an asterisk (*) are mandatory. Images can be zoomed for better viewing.

 Every receipt requires at least one line item split.

« Click + Add Line to add additional lines for splitting a receipt across multiple categories, projects,
or amounts.

» The Sum indicator shows the remaining amount yet to be allocated.
* Mouse over any Notes field to see the full note stored.

» Uncheck a line item's checkbox to exclude it from processing.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

& OCR Processing . Manual Expense C search/Edit Add Return

. . SELECT RECEIPT:
Receipt Review

260401_182030_4

e VENDOR * RECEIPT DATE * PAYMENT METHOD *
Home Depot 08/28/2025 Type to search...
TOTAL AMOUNT * SALES TAX
46.90 0.00

NOTES (OPTIONAL)

Line Item Splits Sum: $0.00 / $46.90

v CATEGORY * PROJECT *

Select Select

AMOUNT ($) NOTES

0.00

+Add Line (1) Allocate Remaining

Payment method

Line 1: Category required

Line 1: Project required

Line 1: Amount required

Line items sum must equal total minus sales tax
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Delete Line Items and Allocate Remaining

To delete a line item: click on any row inside the line item splits form (not the checkbox). The row will
highlight and the Delete Selected button will turn red, showing a count of rows selected.

Click Allocate Remaining at any time to automatically fill the remaining balance into the current line
item Amount field.
* Clicking Allocate Remaining a second time saves the receipt if all required fields are populated.
« If Sales Tax is populated, allocation = Total Amount minus Sales Tax.
» With multiple empty Amount fields, the remaining balance is divided equally.
* With only one empty Amount field, the full remaining balance goes there.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

&8 OCR Processing \ Manual Expense Q Search/Edit Add Return

. . SELECT RECEIPT.
Receipt Review

260401182030_4

VENDOR * RECEIPT DATE * PAYMENT METHOD *
Home Depot 08/28/2025 Type to search

TOTAL AMOUNT * SALES TAX NOTES (OPTIONAL)
46.90

Line Item Splits Sum: $0.00 | $46.90

v CATEGORY * PROJECT AMOUNT ($) NOTES

Select Select 0.00

+ Add Line (1} Allocate Remaining

Payment method

Line 1: Category required

Line 1: Project required

Line 1: Amount required

Line items sum must equal total minus sales tax
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Allocate Remaining via Keyboard

The Allocate Remaining functionality is also available directly from the Amount field: press Enter while
in the Amount field to trigger allocation. Press Enter a second time to save the record if all required

fields are complete.

Bookkeeping-OCR

Dashboard Expense Revenue

Reports Clients

Admin Actions Help

Expense Management

M CCR Pracessn b oo

SELECT RECEIPT:
260401182030_4

Receipt Review

11 RECEIPTS TO REVIEW

VENDOR *
Home Depot
TOTAL AMOUNT *
46.90

QG searchjEdit

RECEIPT DATE *
08/28/2025
SALES TAX

Add Return

PAYMENT METHOD *
Type to search.

NOTES (OPTIONAL)

Line Item Splits

Sum: $0.00 / $46.90

NOTES

v CATEGORY * PROJECT *

Select Select

AMOUNT (5)

0.00

+ Add Line (1) Allocate Remaining

Payment method

Line 1: Category required

Line 1: Project required

Line 1: Amount required

Line items sum must equal total minus sales tax

Saving the Receipt

A yellow indicator box near the bottom of the screen lists any remaining required fields. The Save /

Process button turns green when all required fields are complete — you cannot save until all
requirements are met.
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Bookkeeping-OCR Dashboard Expense

Revenue Reports Clients Admin Actions Help

Expense Management

& OCRProcessing . Manual Expense G search/Edit Add Return

. " SELECT RECEIPT:
Receipt Review

260401_182030_4

VENDOR * RECEIPT DATE * PAYMENT METHOD *

Home Depot 08/28/2025
TOTAL AMOUNT * SALES TAX
46.90

NOTES (OPTIONAL)

Line Item Splits

v CATEGORY * PROJECT * AMOUNT ($) NOTES

Select

— .
W elec 000

+Add Line (1) Allocate Remaining

Payment method

Line 1: Category required

Line 1: Project required

Line 1: Amount required

Line items sum must equal total minus sales tax
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R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R RO,
Manual Expense Entry

The Manual Expense tab allows you to enter an expense without a receipt image. All fields,
dropdowns, line item splits, and Allocate Remaining functionality work identically to Receipt Review.

* Vendor, Total Amount, Payment Method, and Receipt Date are required.
* At least one Category, Project, and Amount line item split is required.
« Click Save Manual Expense when all required fields are complete.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

& OCR Processing [ Receipt Review @D . Manual Expense C search/Edit Add Return

Manual Expense Entry

VENDOR * RECEIPT DATE *

04/10/2026

PAYMENT METHOD *

Type to search.
TOTAL AMOUNT * SALES TAX NOTES (OPTIONAL)
0.00 0.00

Line Item Splits

‘Sum: $0.00 / $0.00

CATEGORY * PROJECT * AMOUNT () NOTES

Select.. Select. 0.00

+Add Line (1) Allocate Remaining

Vendor

Total amount

Payment method

Line 1: Category required
Vina 1 Drnlant ramirar

Bookkeeping-OCR User Guide




Search & Edit Expenses

Filtering Receipts
The Search/Edit tab displays all saved expense records and provides powerful filtering. Filter fields
include Vendor, Category, Project, Payment Method, Source, Date Range, Amount Range, and Notes
search.

» Tabbing moves through filter fields left-to-right, then down.

« Filters are dynamic — the list updates as each field is populated.

* Press Esc at any time to clear all active filters.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

& OCRProcessing ] Receipt Review @D R, Manual Expense G searchjEdit Add Return

Search & Edit Receipts

SAVED FILTERS:  — Select saved filter — 2 GENERATE REPORT:  y Excel & Print [ PDF

Filter Receipts
VENDOR CATEGORY PROJECT PAYMENT METHOD SOURCE

All Vendors All Categories All Projects All Methods All Sources

DATE FROM DATETO AMOQUNT MIN AMOUNT MAX SEARCH NOTES

044102026 041102026 0.00 0.00 Search in notes..

Receipt(s) Found Total Expenses

Clear Filters a5 $2076.65

Date 4 Vendor Categories Projects Total Payment Source Splits. Action

2025-12-02 CREAR Test Category General -$100.00 Credit RETURN *
2025-12-31 grocery store Supplies new project -$20.00 card-vista RETURN 1
2025-02-27 yellow FUEL farm $44.83  Credit OCR 1

2025-12-22 Garden store Supplies General $20.00 00035 OCR 1
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Saved Filters and Reports

After creating a filter, click Save Filter to name and save it for future use. Saved filters appear in the
dropdown for quick reuse. Any filter can be exported to Excel or printed as a formatted PDF report
using the Generate Report options.

* Column headers sort records A-Z, Z- A, or low-to-high / high-to-low.
« Click any row to highlight it and activate the Delete button.
» The Delete button shows how many rows are selected for deletion.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Expense Management

& OCR Processing [ Receipt Review @D R, Manual Expense Q search/Edit Add Return

Search & Edit Receipts

SAVED FILTERS:  — Select saved filter — & GENERATE REPORT: | Excel @ Print/PDF

Filter Receipts
VENDOR CATEGORY PROJECT PAYMENT METHOD SOURCE

All Vendors All Categories All Projects All Methods All Sources

DATE FROM DATE TO AMOUNT MIN AMOUNT MAX SEARCH NOTES

04/10/2026 04/10/2026 0.00 0.00 Search in notes.

Receipt(s) Found Total Expenses

Clear Filters a5 $2076.65

Date 4 Vendor Categories Projects Total Payment Source Splits Action

2025-12-02 CREAR Test Category General -$100.00 Credit RETURN i
2025-12-31 grocery store Supplies new project -$20.00 card-vista RETURN 1
2025-02-27 yellow FUEL farm $44.83  Credit OCR 1

2025-12-22 Garden store Supplies General $20.00 00035 |
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Editing an Expense Record
Click the Edit button on any line item to open the Edit Receipt screen. All fields work the same as
Receipt Review: dropdowns, calendars, line item splits, and Allocate Remaining.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions

Edit Receipt | EDITING RECEIPT

MANUAL-20260321174218
VENDOR * RECEIPT DATE * PAYMENT METHOD *

test 21 03/21/2026 Credit

TOTAL AMOUNT * SALES TAX NOTES (OPTIONAL)
50.0 0.0 Optional notes.

v CATEGORY * PROJECT * AMOUNT * ($) NOTES

test 21 test 21 50.00

+ Add Line (1) Allocate Remaining

o
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Add Return

The Add Return tab records expense returns or refunds. Fields work identically to Manual Expense
Entry — all amounts are entered as positive numbers but are stored in the database as negative

values.
 Vendor, Receipt Date, and Payment Method are required.

* Return Total must be a positive number greater than zero.
* At least one Category and Amount line item split is required.

Dashboard Expense Revenue Reports Clients Admin Actions Help

Bookkeeping-OCR

Expense Management
& OCRProcessing ] Receipt Review @D R, Manual Expense

Add Return
PAYMENT METHOD *

VENDOR * RECEIPT DATE *
[10/202¢ Type to search.

Irype to search vendor.

C SearchjEdit Add Return

SALES TAX NOTES (OPTIONAL)

RETURN TOTAL *

0.00 0.00
‘Sum: $0.00 / $0.00

Line Item Splits
* Enter all values as positive numbers — amounts will be stored as negative returns
AMOUNT ($) NOTES

CATEGORY * PROJECT *
Select 0.00

Select

+Add Line (1) Allocate Remaining

Vendor

Receipt date
Return Total must be a positive number greater than zero
Payment method

Vima 1+ Paraman: maminad
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Revenue Management

The Revenue module contains three tabs: Add Revenue, Search/Edit, and Refund.

Add Revenue

The Add Revenue tab allows you to log income. Fields work similarly to Manual Expense Entry with
some key differences specific to revenue records.

« Assign a Client instead of a vendor (Client field searches your Client Directory).
* Select a Revenue Category instead of an expense category.
* Select a Product for each line item split; Project is optional.

* Payment Method, Total Revenue, and at least one line item with Revenue Category, Product, and
Amount are required.

« Line item splits and Allocate Remaining work the same as in Expense.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Revenue Management

Add Revenue

CLIENT DATE * PAYMENT METHOD *
04/10/2026 e EEin
TOTAL REVENUE * SALES TAX NOTES
0.00 0.00
PROJECT REFERENCE #

ype to search.

v REVENUE CATEGORY * PRODUCT * AMOUNT ($)

o Select Selec

+Add Line (1) Allocate Remaining

Payment Method is required

Total Revenue is required

Line 1: Revenue Category required
Line 1: Product required

Vina 1. Ararind s iean
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Search & Edit Revenue

The Search/Edit tab for Revenue works similarly to the Expense Search/Edit tab. Filter by Client,
Revenue Category, Product, Payment Method, Project, Date Range, Amount Range, and Notes.
* Filters are dynamic and update the list as you type.
 Saved filters can be created, reused, and deleted.
« Any filter can be exported to Excel or printed as a formatted report.
« Click any row to highlight it and activate the Delete button.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions Help

Revenue Management

sl Add Revenue G search/Edit Refund

Search & Edit Revenue

SAVED FILTERS: — Select saved filter — & GENERATE REPORT:  j] Excel & Print/ PDF

Filter Revenue
CLIENT REVENUE CATEGORY PRODUCT PAYMENT METHOD PROJECT
Al Al All Al Al

DATE FROM DATE TO AMOUNT MIN AMOUNT MAX SEARCH NOTES

044102026 0411042026 0.00 0.00 Search notesfreference.

Revenue Found Total Revenue Total Tax
aeE 4 $275.00 $5.00

Date 4 Client Categories Products Project Total Tax Payment Lines Action
2026-04-08 laudders, haryy ‘Commission Custom Development SOFTWARE $100.00 - 208 1
2026-04-08 jones, frank [ Consulting Services new project -$25.00 $-2.00 2081 1
2026-04-08 smith, sammy Consulting Consulting Services testing $100.00 $2.00 2081 1

2026-04-08 smith, sammy Commission Custom Development test 20 $100.00 $5.00 00035 1
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Editing a Revenue Record

Click the Edit button on any revenue line item to open the Edit Revenue screen. All fields are editable.

Click Save Changes when done.

Bookkeeping-OCR Dashboard Expense Revenue

Clients Admin Actions Help

Edit Revenue | EDITING REveNuE

260408_105034_1
CLIENT DATE *
smith, sammy 04/08/2026
TOTAL REVENUE * SALES TAX NOTES
100.0 20
PROJECT REFERENCE #

testing

Line Item Splits

v REVENUE CATEGORY * PRODUCT *

s} Consulting Consulting Services

+Add Line (1) o : Allocate Remaining

Save Changes Cancel

Deleting Revenue Records

PAYMENT METHOD *
2081

Sum: $98.00 / $98.00

AMOUNT (8) NOTES

98.00

To delete a revenue record, click on the row to highlight it, then click the Delete Selected button. A
'‘Confirm Deletion' warning will appear before the record is permanently removed.
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1

Confirm Deletion

You are about to delete 1 revenue record.

This action cannot be undone.




- ________________________________________________________________________________________________________________________________________________________________________________
Revenue Refund

The Refund tab records revenue refunds or returns. All amounts are entered as positive numbers but
stored as negative values. Fields work identically to Add Revenue.

* Client, Payment Method, and Total Refund are required.
* Revenue Category, Product, and Amount are required per line item.

Admin Actions Help

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients

Revenue Management
Es) Add Revenue Q search/Edit Refund

Add Revenue Refund

CLIENT DATE *
04/10/2026 Type to search..

PAYMENT METHOD *

TOTAL REFUND * SALES TAX NOTES
0.00 0.00

PROJECT REFERENCE #
Type to search

* Enter afl values as positive numbers — amounts will be stored as negative refunds

‘Sum: $0.00 / $0.00

Line Item Splits

v REVENUE CATEGORY * PRODUCT * AMOUNT ($) NOTES

s} Select. Select.

+ Add Line (1) elete Allocate Remaining

Payment Method is required
Total Refund is required
Line 1: Revenue Category required
Line 1: Product required

Vima 4+ Amniint ramisivad
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The Report Center provides printable formatted reports and CSV data exports. Filter by Year and
Month using the controls at the top.

Printable Reports

Select any report from the left panel to preview it. Click Print / Save PDF to save or print the formatted

report.

e P&L; Summary — Revenue vs. Expenses by month.

» Expenses by Category — Category totals and percentages.

» Expenses by Project — Project cost breakdown.

» Expenses by Vendor — Vendor spend and receipt count.

* Expenses by Payment Method — Spend breakdown by how paid.

* Revenue by Category — Revenue totals per category.

* Revenue by Product — Which products drive revenue.

* Revenue by Client — Per-client revenue totals.

 Tax Paid (Expenses) — Tax paid by vendor and category.

 Tax Collected (Revenue) — Tax collected by client.

Bookkeeping-OCR Dashboard Expense Revenue

Reports

Clients Admin Actions

Report Center

YEAR MONTH
2026 ¢ AllMonths

™ PRINTABLE REPORTS

P&L Summary
Expenses by Category

Expenses by Project

Expenses by Vendor

Expenses by Payment Method

Revenue by Category

Revenue by Product
Revenue by Client

Tax Paid (Expenses)

Revenue by Category

Revenue by Category

Period: Full Year 2026

* Portrait +=| Print | Save PDF

TOTAL REVENUE

$270.00

BREAKDOWN BY CATEGORY

CATEGORY

Commission
Consulting

cc

REVENUE

$195.00

$98.60

$-23.00

TAX COLLECTED

$5.00

TAX COLLECTED
$5.00
$2.00

$-2.00

ENTRIES

4

ENTRIES % OF TOTAL
2 c— 72.2%
1 e— 36.3%

1 — -85%

$270.00

§5.00

g =
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CSV Data Exports

CSV exports provide raw data for use in Excel or other applications. When you click a CSV export, a
'Save File As' dialog appears. Choose a location, change the filename if desired, and save.

» Receipt Detail — All receipts with line item detail, one row per line.
* Revenue Entries — All revenue with client and product detail.

e P&L; by Month — Month, revenue, expenses, net.

e Tax Summary — Tax paid and collected combined.

» Complete Database Export — All tables, one sheet each (.xIsx).

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions

Report Center
YEonRza - M::;:onlhs . TaxPaid (Expenses) b Portralt

2] Total Expense Detail .
oipts with fing item de Tax Paid —,

Period: Full Year

o Total Revenue Detail

receipt_detail_2026

gq Cllent Directory y EFF. TAX RATE

4.0%
B Desktop
& CSV DATA EXPORTS

TAX PAID BY M@

Cancel
Receipt Detail
receipts with ling MONTH TAX PAID

2026-01 $0.00

Revenue Entries
venue with client & 2026-02 $39.35

ot

2026-03 $14.00

P&L by Month

Month, revenue, expense 2026-04 $8.00

2026-05 $2.08

Tax Summary
Tax paid & collested Total $63.35

Complete Database E... TAX PAID BY VENDOR
able 6 shee

xlsx

VENDOR TAX PAID RECEIPTS TOTAL SPENT
Busters $28.35 $269.00

CoountryMax $17.00 $168.00
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Client Directory

The Client Directory stores client and customer information used in revenue records. Filter the list by
Active Only, Inactive Only, or All Statuses.

Adding a Client

Click into the header form to add a new client. First Name and Last Name are the only required fields.

Optional fields include: Email, Phone, Company, Company Email, Company Phone, City, State, Postal
Code, Address, Default Payment Terms, Tax Exempt status, and Notes.

* Click Save Client to add the client to the directory.

Bookkeeping-OCR Dashboard Expense Revenue Reports Clients Admin Actions

Client Directory

Add Client

FIRST NAME * LAST NAME * COMPANY

COMPANY EMAIL COMPANY PHONE POSTAL CODE
90-0000
ADDRESS ADDRESS LINE 2 DEFAULT PAYMENT TERMS
Suite, unit, floor, etc — None — < O TAX EXEMPT
Cancel
Filter:  Active Only ¢
NAME + COMPANY STATUS ACTIONS

Jones, Bob - ACTIVE Edit Deactivate

bert, fwef ACTIVE Edit Deactivate

jones, frank - ACTIVE Edit Deactivate

laudders, haryy = - ACTIVE Edit Deactivate

sammy, bob rsejnoide@rivweorh.com the smith corp ACTIVE Edit Deactivate

smith, sam ACTIVE Edit Deactivate

smith, sammy - - ACTIVE Edit Deactivate
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Editing a Client

Click the Edit button next to any client in the list. The client's information populates the header fields
where any detail can be updated. Click Save Client to save changes.

Bookkeepi I ¥ Expense Revenue Reports Clients Admin Actions

Client Directory

Editing: Jones, Bob
FIRST NAME * LAST NAME * COMPANY
Bob Jones
COMPANY EMAIL COMPANY PHONE POSTAL CODE
(000)000-0000
ADDRESS ADDRESS LINE 2 DEFAULT PAYMENT TERMS
Suite, unit, floor, etc. — None — < O TAX EXEMPT

Save Client Cancel
Filter:  ActiveOnly ¢
NAME COMPANY STATUS ACTIONS
Jones, Bob - - ACTIVE Edit Deactivate
jones, frank - - ACTIVE Edit Deactivate

laudders, haryy - = ACTIVE Edit Deactivate

sammy, bob rsejnoide@rivweorh.com the smith corp ACTIVE Edit Deactivate

smith, sam - - ACTIVE Edit Deactivate

smith, sammy - ACTIVE Edit Deactivate

Deactivating and Reactivating a Client

Click the Deactivate button next to any active client. A confirmation message appears in the upper
right-hand corner. The button changes to Reactivate for that client.

» Deactivated clients remain in the database but are hidden from active lists.

* Click Reactivate to restore a client to active status.
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Reports Clients Admin Actions

Bookkeeping-OCR Dashboard Expense Revenue

Client Directory

Add Client

FIRST NAME * LAST NAME *

COMPANY
000-0000
COMPANY EMAIL COMPANY PHONE POSTAL CODE
0000
ADDRESS LINE 2 DEFAULT PAYMENT TERMS

ADDRESS

unit, flo — None — < O TAX EXEMPT

Suite,

Cancel

Filter:  Inactive Only <

NAME 1 COMPANY STATUS ACTIONS

Bert, Jerry INACTIVE

5@ RS projects LLC INACTIVE

Smith, robert rseelyB5@protonmail.com
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Admin Actions — Category Maintenance

Admin Actions is accessed from the Admin Actions menu item. It contains tabs for maintaining all
dropdown field data used throughout the application.

Category Tabs Overview

Individual tabs provide maintenance for each dropdown category type:
» Expense Categories
* Payment Methods
* Products
* Projects
* Revenue Categories
» Vendors (covered in the next section)

Adding a New Item
Type the new item name into the field to the left of the Add button, then click Add.

Admin Actions

Manage master data for your bookkeeping system
Expense Categories  Payment Methods Products  Projects  Revenue Categories  Vendors  Backup &Restore  Activation

Add New Product

Sort ASZ Showing 25 items

testing Edit  Delete

Training Edit Delete

UAT Edit Delete

Widget Edit Delete

Widget A Edit  Delete l

Widget B Edit Delete

Bookkeeping-OCR User Guide Page 40



Editing an Existing Item
Click the Edit button next to any item. The line becomes highlighted and editable. Make your changes
and click Save.

Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation

Add New Product

Sort A»Z Showing 25 items

(o j e o |

Training Delete

UAT Delete
Widget Delete
Widget A Delete
Nalate

Widmat R

Close

Deleting an Item
Click the Delete button next to any item. A 'Confirm Deletion' pop-out will appear, asking you to confirm
before permanently removing the item.

Bookkeeping-OCR User Guide Page 41



Bookkeeping-OCR User Guide

Confirm Deletion

Are you sure you want to delete this product?
"Training"

This action cannot be undone.




Admin Actions — Vendors & Patterns

Vendor Field — Add and Filter

The Vendors tab is where you add, search, and manage vendors for OCR matching. As you type in the
Vendor field, the list below filters to matching vendors.

« If no list appears below, the vendor is new and will be added to the list upon saving.
» Tabbing away from the Vendor field triggers a warning if the vendor is new — it will be added to the
list upon saving.

Admin Actions

Manage master data for your bookkeeping system
Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation

Showing 0 of 41 patterns

ADD & FILTER VENDOR | PATTERN MANAGE VENDOR

Vendor: search ] add / filter Vendor:

[ Tommy Shop } m Search existing vendors.

!, New vendor — will be added on save

Pattern: filter | add

|[ b.g., ‘walmart.com' or partial text to match

Select a vendor to edit or delete

VENDOR ACTIONS
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What Is a Vendor Pattern?

The OCR process often has difficulty identifying vendor names because it relies on the first line of a
receipt, which can be inconsistent. Vendor Patterns solve this by matching a persistent text string found
on a vendor's receipts.

Example: On a Home Depot receipt, 'Home Depot' may appear as a logo image that the OCR engine
cannot read, but it consistently picks up the text 'how doers'. By adding '"Home Depot' as the vendor and
'how doers' as the pattern, the application will correctly identify the vendor as Home Depot. Note: the
OCR process also uses the vendor name itself as a match — so both the vendor name and any
associated patterns are used together during matching.

Admin Actions

Manage master data for your bookkeeping system
Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation
Showing 0 of 41 patterns

ADD & FILTER VENDOR |/ PATTERN MANAGE VENDOR

Vendor: search / add | filter Vendor:

Tommy Shop Search existing vendors

Pattern: filter / add

|[ 2300 fourth street I| Add Pattern
Select a vendor to edit or delete

VENDOR ACTIONS
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Pattern Field — Add Patterns

As you type in the Pattern field, the list below will filter. If the list is blank, the pattern is new.

» Make sure a Vendor is entered in the Vendor field before saving a pattern.
« Upon saving, the pattern is matched to that vendor and both will be used in OCR matching.

Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation

Showing 0 of 41 patterns

ADD & FILTER VENDOR | PATTERN MANAGE VENDOR
Vendor: search ] add | filter Vendor:
Search existing vendors

Tommy Shop

Pattern: filter | add
|[ 2300 fourth street I| Add Pattern
Select a vendor to edit or delete

VENDOR

ACTIONS

Priicmiv =

Manage Vendor Field
The Manage Vendor field on the right side of the tab is used to edit a vendor name or delete a vendor

from the list. Deleting a vendor also deletes all patterns associated with that vendor.
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Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products

ADD & FILTER VENDOR |/ PATTERN

Vendor: search | add | filter

Tommy Shop

Pattern: filter | add

2300 fourth street

PATTERN &

Bookkeeping-OCR User Guide

Projects  Revenue Categories

Add Pattern

VENDOR

Vendors Backup & Restare

MANAGE VENDOR
Vendor:

Activation

g 0 of 41 patterns

|[ Tommy Shop|

"Tommy Shop" selected

ACTIONS




Patterns List — View, Edit, and Delete

The list at the bottom shows all vendors and their associated patterns. Use the Vendor field and/or

Pattern field to filter the list.
* Click Edit next to a pattern to highlight it and make it editable. Click Save when done.

* Click Delete next to a pattern to remove only that specific pattern from that vendor.

Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation
Showing 0 of 41 patterns

ADD & FILTER VENDOR |/ PATTERN MANAGE VENDOR
Vendor:

Vendor: search | add | filter

|[ Tommy Shop| ]|

Tommy Shop
e “ Delste

2300 fourth street Add Pattern
"Tommy Shop" selected

VENDOR

PATTERN & ACTIONS

Pattern Deletion Confirmation
When deleting a pattern, a secondary warning is displayed confirming you are about to delete that

specific pattern before it is removed.
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Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods

ADD & FILTER VENDOR |/ PATTERN

Vendor: search | add | filter

Tommy Shop

Pattern: filter | add

2300 fourth street

PATTERN a

Bookkeeping-OCR User Guide

Products Projects  Revenue Categories Vendors Backup & Restore  Activation

g 0 of 41 patterns

MANAGE VENDOR
Vendor:

Tommy Shop

Delete "Tommy Shop"? This cannot be undone.
Add Pattern e

VENDOR ACTIONS



Admin Actions — Backup & Restore

The Backup & Restore tab allows you to protect your financial data with manual backups and restore
from previous backups when needed.

Step 1: Set Backup Location
Click the Change Location button to set the folder where your backups will be saved. The current
default location is displayed on screen.

Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects  Revenue Categories Vendors Backup & Restore  Activation

Backup Restore
Create a backup to protect your financial data. Restore data from a previous backup file.

m Backup Now T Restore from Backup

Last Backup: Last Restore:
3/26/2026, 10:16:06 AM 3/30/2026, 2:18:57 PM
Default Location: Safety Backups:
Jtmpftest 123 available

Change Location View Safety Backups
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Step 2: Select Backup Destination Folder

A folder picker dialog opens. Navigate to your desired backup destination and click Choose.

Admin Actions

Manage master data for your bookkeeping system
Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation

Select Backup Destination Fo
@ Recents

9 Shared

Date Added

& iCloud Drive

@2 OneDrive

I, fictmts Masseh e
& SanDisc #1

@ Network

O start scene
Red
Orange

Yellow

Blue New Folder Cancel Choose

Step 3: Click Backup Now

Click the Backup Now button to open the Create Backup dialog. The default backup location is
pre-filled with your chosen destination.
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Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects  Revenue Categories Vendors Backup & Restore  Activation

Backup Restore
Create a backup to protect your financial data. Restore data from a previous backup file.

Backup Now % Restore from Backup

Last Backup: Last Restore:
3/26/2026, 10:16:06 AM 3/30/2026, 2:18:57 PM

Default Location: Safety Backups:
Jtmpftest 123 available

Change Location View Safety Backups
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Step 4: Create Backup — Choose Files

The Create Backup dialog lists all available data components to include. The License File is always
backed up and cannot be deselected. You can re-choose the destination folder here if needed.

» Database (bookkeeping.db)

* Receipt Images (receipts_raw/)

* Work Images (work_images/)

« Staging Excel (receipts_output.xlIsx)

 Vendor Configuration (vendors.csv)

« License File (activation.lic) — always included

Click Create Backup to start the backup process.

Create Backup

Select data to backup:

Database (bookkeeping.db) [192 KB]
@ Receipt Images (receipts_raw/) [1.5 MB]
O Work Images (work_images/) [245 KB]
@ Staging Excel (receipts_output.xlsx) [6 KB]
Vendor Configuration (vendors.csv) [1KB]

License File (activation.lic) & [2 KB]

Total: 1.7 MB

@ License file automatically included (cannot be unchecked)
Backup Format: Compressed Backup (ZIP Format)

Destination:

IUsers Browse...

Cancel Create Backup
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Backup Complete

A progress bar tracks the backup through completion. When finished, a 'Backup Created Successfully!
message is displayed.

Backup Created Successfully!

Backup complete
File 4 of 4

100%

Complete

Cancel

Safety Backups

Safety Backups are created automatically before every restore operation. This is a precautionary
measure to protect your data in case the desired backup fails or was corrupted.

« Click View Safety Backups from the Backup & Restore tab to manage safety backups.
« Click Open Folder to navigate to the safety backup storage location.
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Safety Backups

[Safety backups are created automatically before each restore operation to protect your data.
CREATED DATE BACKUP NAME

Mar 10, 2026 at

0545 Pid safety_backup_pre_restore_20260310_171544.

Mar 10, 2026 at

02:38 PM safety_backup_pre_restore_20260310_143804.

Mar 10, 2026 at

02:38 PM safety_backup_pre_restore_Z0260316_143863.

Mar 10&:&4026 L safety_backup_pre_restore_20260310_143802.

02:38

Mar 10, 2026 at )
02:21PM safety_backup_pre_restore_20260310_142130.
Mar 10, 2026 at

02:21PM safety_backup_pre_restore_20268310_142129.

Delete Selected (0) [ Open Folder
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Deleting Safety Backups

Check the boxes next to safety backups you want to delete. The Delete Selected button will turn red
and show the count of selected backups.

Safety Backups

Safety backups are created automatically before each restore operation to protect your data.

CREATED DATE BACKUP NAME SIZE

Mar 10, 2026 at
05:15 PM

1.6

safety_backup_pre_restore_20260310_171544.zip e

Mar 10, 2026 at
02:38 PM

8.8

safety_backup_pre_restore_20260310_143804.zip MB

Mar 10, 2026 at
02:38 PM

8.8

safety_backup_pre_restore_20260310_143803.zip MB

8.8
MB

Mar 10, 2026 at

i safety_backup_pre_restore_20260310_143802. zip

Mar 10, 2026 at
02:21PM

8.8

safety_backup_pre_restore_20260310_142130.zip o

Mar 10, 2026 at
02:21PM

8.8

safety_backup_pre_restore_20260310_142129.zip e

Delete Selected (2) [ Open Folder Close

Safety Backup Deletion Confirmation

A 'Confirm Deletion' pop-out will appear before any safety backups are permanently deleted, helping to
reduce the risk of accidental deletion.
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Confirm Deletion

Are you sure you want to delete 1 safety backup?
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Resto Backup

Step 1: Click Restore from Backup
From the Backup & Restore tab, click the Restore from Backup button.

Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects Revenue Categories Vendors Backup & Restore Activation

Backup Restore

Create a backup to protect your financial data. Restore data from a previous backup file.

m Backup Now T Restore from Backup

Last Backup: Last Restore:
3/26/2026, 10:16:06 AM 3/30/2026, 2:18:57 PM

Default Location: Safety Backups:
[tmpftest 123 available

Change Location View Safety Backups

Step 2: Select Backup File
A 'Select Backup File to Restore' file picker opens at your configured backup location. Choose the
backup ZIP file you want to restore.
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Admin Actions

Manage master data for

Expense Categories

Bookkeeping-OCR User Guide

Backup

Create a backup

Last Backup:
3/26/2026, 10:16

Default Locatiol
[tmpftest

Change Local

@) Recents

=9 Shared

& iclo
@2 OneDrive

I Rty
& SanDisc #1

@& Network

start scene
Red
Orange
Yellow

Blue

Select Backup File to Restore

B bookkeeping_.
B bookkeeping_.
B bookkeeping_.
B bookkeeping_.
B8 bookkeeping.
B bookkeeping_.

B bookkeeping_...

B bookkeeping_.

B bookkeeping._..

B bookkeeping_.
B bookkeeping_.
B bookkeeping_.
B bookkeeping_.
B bookkeeping_.
B bookkeeping_.
B bookkeeping_

hnnbln

303 _115452.2ip
260303102229
03_102229.2ip
303.101459.zip
02_135618.zip
302_131407.zip
302_114806.zip
301_183205.zip
301.134200.2ip
5427.2ip
301_073128.zip
228_194232.2ip
28_18272

an0 1ancEE




Step 3: Choose Files to Restore

A 'Restore from Backup' dialog lists the available files and folders in the selected backup. Check or
uncheck items to restore. Work Images and License File are required application files — they are
selected by default and cannot be deselected.

Warning: Restore will overwrite selected data. A safety backup is created automatically before the restore begins.
Close all other application windows before continuing.

* Click Restore Selected Files to start the restore process.

Restore from Backup

Select data to restore:

v Database (bookkeeping.db) [192 KB]
¥ Receipt Images (receipts_raw/) (1.5 MB]

© Merge with existing * Replace all

O Merge with existing * Replace all

¥ Staging Excel (receipts_output.xisx)

~ Vendor Configuration (vendors.csv)

1. Warning: Restare will overwrite selected data. A safety backup will be
created automatically.

Important: Close all other browser tabs before continuing

Cancel Restore Selected Files
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Restore Complete

A progress bar tracks the restore through completion. When finished, a 'Restore Completed
Successfully!" confirmation is displayed.

Restore Completed Successfully!

[Restore complete
File 4 of 4

100%

Complete

Cancel
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Activation

After your 30-day free trial, purchase a full license to continue using Bookkeeping-OCR. The license is
a one-time purchase — no subscriptions, no renewals.

Step 1: Purchase on the Website

Go to bookkeeping-ocr.com and navigate to the Pricing page. Click Buy Now to start your purchase
at the introductory offer price.

Bookkeeping-OCR ome satures uppor Activate License

Pricing

Simple, Transparent Pricing

No hidden fees, no subscriptions, no renewals. One price, use it forever.

ac
Pricng FAQ ¢ 7

Free Trial

Try Free Full License
Quick Links
Download Trial $0 $119.00 susco
View Features 30-day free tial Perpetual — never expires
Contact Us Allfeatures included Expense tracking including OCR

9 Expense tracking & OCR 9 Revenue management

9 Revenue management 9 Client management

Client management Allreports & exports

9 Al eports & exports 9 Backup & Restore functionality

No credit card required
9 No automatic renewal Includes 1-Year Service Contract:

& Email customer support

@ Froe updates (bug fixes & feature
Start Free Tral LR :
updates)

@ Locked renewal rate: $19.99)yr for 2
additional years

(billed annually
$34.99/yr)

@ Free upgrade to the Invoice Module
Launching Summer 2026 — 2 $79.00 val
when sold separately

Buy Now — $119.00

One-time purchase. License is bound to your
machine and never expires.

What's Included
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Step 2: Complete Payment

Payment is processed securely through Stripe. Multiple payment options are available:
« Credit or debit card (Visa, Mastercard, Amex, and more)
o Affirm
» Cash App Pay
 Klarna
» Bank transfer
 Pay with Link (for faster checkout)
* Amazon Pay

Bookkeeping-ocr sandbox

. ® alazon pay
Pay Bookkeeping-ocr sandbox
$119.00 o
Contact information

Bookkeeping -OCR- Introductery Offer $119.00 el L
Baokkeeping Simplified & email@example.com
Subtotal $119.00 & Fullname Dbtiondl
Tax @ Enter address to calculate payment method
Total due $119.00 & Card visa

@ Affirm

B cash App Pay

K Klarna

@l Bank 55 back ]

+' Save my information for faster checkout
Pay securely at Bookkeeping-ocr sandbox and
everywhere Link is accepted

Phone number

=R, (201) 666-0123

By paying, you agree to Link’s Terms and Privacy.
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Step 3: Receive Your License Key

After purchase, an email will be sent to you with your license key. Store the license key in a safe place
— this email is your only document containing it.

® Tl ¥ K&K

Bookkeeping OCR

»  Your Bookkeeping OCR License Key
To: f ¥
Reply-To: Be

Your license key is:

BK-W6GZ-PHNW-HW@5-T8RH

To activate your software:

1. Open the Bookkeeping OCR app
. Click Admin Actions in the top navigation bar

2

3. Go to the Activation tab

4. Enter your license key and click Activate

5. Your app will unlock instantly — no file download required

Need help? Email us at

Thank you,
The Bookkeeping OCR Team

Step 4: Activate in the Application

Open the application, go to Admin Actions, and click the Activation tab. Enter your license key in the
Activation field and click Activate.

* Your app will unlock instantly — no file download required.
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Admin Actions

Manage master data for your bookkeeping system

Expense Categories ~ PaymentMethods  Products  Projects  Revenue Categories  Vendors  Backup &Restore  Activation

CURRENT ACCESS LEVEL ACTIVATE YOUR LICENSE
Status LICENSED Enter the license key from your purchase confirmation email,
Source: LICENSE

BK—XXXX-XXXX=XXXX-XXXX
Remaining: Perpetual K=X S8 ’ AR

’ Purchase here

LICENSE DETAILS

Tier: FULL

Type: SINGLE

Email: rseely85@protonmail.com
Key: BK-XKJF-CH8X-ZBAN-HBV4

Need Help? SOFTWARE UPDATES

Your license key was emailed to you after purchase. It looks like:
BK-XXXX XXX =X XXX—-XXXX Check for Updates You're running the latest version (1.0.0)

Can't find your key? Email support@beokkeeping-ocr.com with your purchase email
address and we'll resend it
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Check for Updates

After activation, use the Check for Updates button on the Activation tab to compare your current
version with the latest available version on the website.

This is the only internet connection the application makes — all your financial data stays private on your
own computer.

« If an update is available, you will be directed to download it.
« If you are on the latest version, a confirmation message is displayed.

Admin Actions

Manage master data for your bookkeeping system

Expense Categories Payment Methods Products Projects Revenue Categoeries Vendors Backup & Restore Activation

CURRENT ACCESS LEVEL ACTIVATE YOUR LICENSE
Status: LICENSED Enter the license key from your purchase confirmation email.
Source: LICENSE

Remaining: Perpetual

LICENSE DETAILS “

’ Purchase here

XXXX=XXXK=XXXX=XKXX

Tier: FULL
Type SINGLE

Email: VIRARARRARARMGR o m
Key BK-XKJF-CH8X-ZB4N-HBV4

Need Help? SOFTWARE UPDATES

Your license key was emailed to you after purchase. It looks like: .
BK-XXXX-XXXX-XXXX-XXXX Check for Updates You're running the latest version (1.0.0)

Can't find your key? Email support@bookkeeping-ecr.com with your purchase email
address and we'll resend it.
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